CURRICULLUM VITAE

DEEPAK KUMAR G SHARMA
Cell No. : 09637090592					CORRESPONDENCE ADDRESS :
SHRI GOVIND RAM L. SHARMA,
Century Colony, Room No. C-12/183, 1st Entrance, Near Ramleela Ground, Kalyan-Murbad Road,
Dist: Thane (Maharashtra)
E-mail:deepakkumargsharma7@gmail.com

EXPERIENCE:-

                          JOB PROFILE:-
· [bookmark: _GoBack]Working in a Osource Global Pvt. Ltd. (From 2nd May 2016 to Till date)

· Previously worked in Bajaj Allianz life insurance corporation (BALIC) process
· Employee Reimbursement
· Vendor payment of Bajaj Allianz  life insurance  corporation (BALIC)
· Preparing MIS Report 
· Solving Employee queries by E-mail     
· Resolving Audit query                                                                                                                                             

· Previously worked in a NAVI process (Former Name was DHFL)

· Employee Reimbursement 
· Vendor Payment
· Refund Activity (Total 14 activity)
· Preparing health claims JV in excel and same upload in SAP
· Preparing Motor claims JV in excel and same upload in SAP
· Preparing claim recon.
· Preparing commission recon.
· Preparing daily MIS
· Doing month end activity f.g. :-Rectification entry, PF uploading in bank portal, Recovery entry.
· Sharing all Manual tracker to client on month end

· Presently working in DSP Asset Managers (Mutual Fund)Process as a Team leader.
· Vendor Payment
· Employee Reimbursement 
· Bank Recon.
· Preparing daily MIS
· Preparing Monthly Dash Board
· Advance Funding
· Alternative investment fund (AIF Funding)
· Input Tax Credit (ITC)
· TDS Recovery
· GST Recovery
· Petty Cash processing
· Vendor creation
· FAR Mapping
· Asset Capitalization
· Credit card downloading and updating
· CAPEX Processing

· Note:-Handling team and client escalations on daily basis	


ACADEMIC QUALIFICATIONS:-
· Secondary with 2nd class from Mumbai Board in the year 2008.
· Senior Secondary with 2nd class from Mumbai Board in the year 2010.
· B.Com. with 1st class from Mumbai University in the year 2013.
· M.Com. with 1st class from Agrawal College, Kalyan, Mumbai.

ADDITIONAL QUALIFICATIONS:-
· Certificate in “SCIENCE EXHIBITION” from ‘Century Rayon High School’ & Rotaract Club of Ulhasnagar for “Ulhas Talent Contest 2001” held on 11th February, 2001. 
· “DIPLOMA IN COMPUTER APPLICATION” from “Sterlite Foundation” in the year 2005.
· “DIPLOMA IN DESKTOP PUBLICATION” (DDTP) from “Sterlite  Foundation” in the year 2006.
· Certificate in “RETAIL MANAGEMENT” from ‘Sterlite Foundation’ in the year 2008.
· Certificate in “ADVANCE EXCEL” from ICI Computer Institute, Kalyan in the year 2015-16
· Certificate in “EXPERT TALLY” from ICI Computer Institute, Kalyan in the year 2015-16..

     STRENGTHS:-
· Good communication skills.
· Generally, I remain cool in crisis & try to find out the way.
· Ability to meet the stated Goals through sheer hard work.

     PERSONAL INFORMATION:-
Name			:	DEEPAK KUMAR G SHARMA
Father’s Name	:	Shri Govind Ram L. Sharma
Date of Birth		:	18th June, 1987.
Gender	             :	Male
Marital Status		:	Unmarried	
Language Known	:	English, Hindi, Marathi.
Hobbies		:	Listening Soft Music’s, Doing GYM, Making Drawings	
     
     DECLARATION:-

I hereby declared that above-mentioned information is true & correct to the best of my knowledge.

           Place : Kalyan.
          
           Date : ___/__/_____                                                                                              (Deepak Kumar G.Sharma)
